MS EXCEL CoMMANDS
~ FaR DA | DS !

The mest usefd furclions dont have 1o be wmpnt

-tated. 15 Sim leefw\chom will improve your abiliy
Malﬂgc dala. Py t’

©® CONCATENATE ¢

=(0NCATE NATE is one of the easies 1o leam bub mosk
formulat when CDnAucth dotn analyde.
Comblne tent, numbers, dat® and moxe from muttiple celi
inlo  One.

Formula .
= (ONCATENATE(GELECT CetS You WANT TO COMBINE)

® JEN -
= LEN guéck] providy the qwmber of characters in @

§wen Cell- {en 1S &Spead[lz ubeiml when K r‘? 1t delrmire

The aﬂﬁmence beluseen lcﬂeﬁtc{w@ CUlDSD

Formula .
= LeN (6erect celk)

® COUNTA ¢
= COUNTA Idenh{}ub whether a cell is empty or Not.



CouNTA  will allow You 1o evaluate . ddli
Cet Tﬂlght’ have wihzut houiﬂ§ fo vga:agn'% ddin.

Yovmula:
= COUNTA (SErECT CELL)

® DAYS | NETWORK DAYS:
= DAVS (¢ Pretfaely what it ﬁnpli@ it 8. This
%und’fon détexmines the number of calender da?fs belietn
fwo datec.
= NETWORK DAVS 8 g[;éhtt more vobust and u&bul.

Thic boanla  deliiming the  awmber of “ Inl0RE DAYL"
bebwetn tiwd ddles  atotll s an oPTcBn 4o account for

holidmjg.
Formudos:
=DAVS (SELECT CELK, SELECT CerL)
0R
= NET WO0Rk DAYS (Sered ceir,Setect @ Juwmber of
( 6U7[ holl‘&u,gp
® SUMTIFS:

= cumTre i¢ one of the ™ must- know” <formulas for a
Date Anolush. QUMTRs is wsed to defeming how muceh each
product 18 contf buting o top Line veverue.



Fovmula:
— SOMTP (RANGLE  CRITERIA, fsum_1arpc])

® AVERAGETFES:
Much like SuMPes, Averaselrs allowt you 0
toke an avemée bated o0 ove or mow Crikena .
Yoimula ;
= AVeRAGE TP (SeLecT CeL, CRITERIALAERAGE,_RANGE)

®\VLOOKUP:

VLooK UP j¢ One of the most usefal ard neopnisable
daﬁl ounalyl chiont. Poy éu:,acwun"& Yetlevable mi?M
might  Kknow' how wmuch ench product Codts, But the Shigpng
depastment can only  provide unifit chi ppecl—perfect vionkop

Formula
= /LO0K UP (Look UP_V/ALVE, TABIE_ARRAY COL FNDEY_NUM,

['RON ae-woruPJ)

® FIND [s€aRCH

= FIND/=SeaRer axe mow powerdu) furction) for
fL‘Solaﬁ"r@ Spec%{e foxtt within a dato get. Bofiy orc
listed hove becaute = fuup will velim a cate- Sengilive Match

3/



Formula
= FiND (TEXT, WITHIN_TexT , (5TART_NuM Be@

Ok
= SEARCH (TEXT, WITHIN_TEXT, [START_ NuMBee])

® T FERROR:
= TFERROR 18 fomefhinp‘ that anc\,/ anal?f@l— who ad'JwE\I

Presence dafa dhould take advartofe of. £1; Looking for
Specific 19"‘1'/ Valut in a dafa get wont velim a match.
that causet a Hvawe eror,
Fovmula®

= TPERROR (FIND VALLE SelecT cewt \ALUE_T¥£RRK)

® COUNTIFS:
= COUNTIRS IS the eagiest way 1o count the umber of

instance a datacet meett a Get of Criteria. COUNTIRS is powoes-
-l becauste of the Limitles crikvia gou can imput-
Fornula:
= COUNTER (R4NGE, (RITERIA)

@ LEFT [ RIGHT: |
= LefT, = RIGHT are eﬂl«ocrmlf and g%m@hk mefha

#qv exteocting ghofic data oul of Cellt.
i (4



= [€ET is uted to ewhaet the condumert @vea code
from thefv  phore mumber, thile = RiGiHT ic wied 1o enfraet
fhe logt four oifits.

Formula}

=L0PT (S€LECT CeLL, NumBeR)

0%
= RIGIHT (SeLetT CeLl, NumBeR)

® RANK ¢

= RANK is an oncient excel fundion , but that doeent
dowmplay its eﬁecﬁ\mas& for Dala Ana’y&‘l’.:PANK AMlouss cfou
fo Q/ch 'd denote how valuet vank in a dala et in asaenc\.‘@
oV dos (ending order.

Formula:

= RANK (SeLect CedL, RANGe T RANK_AGAINST, (0RDER])

O®MINIFS :

= MINIRS is Very Gianiloy o the molﬂﬁuldibn eicept
it allows to take the minimum of a cet of valuet, ond
Makh on  criekena  as well.

Formula

= MINIRS (RANGIEA, (RITER 'ﬁi,%NG‘éé



® MAXIFS:

= MaxIrs, Like 1t counterpart 'rrﬂn'.g:g, allowe Hou o

wafeh on  crilenia, But it time it looks for the man-
-LMmum  Number -

Formula;
=MAXIFS (RANGtE 1, (RITERIAL, RANGLE R)

® SUM PRODUCT ¢

= CSuMPRopucT 15 an encellent fundion B aleulate
averode e, Price poinll, and nma@l}\g SOMPRODUCTS
Multiples One yange of valuet ba WS Cowvespording vow
Counler pude. 1ts Dela analyéig. Gold.

Fovmula »
= SUMPRODUCT (RANGIEL, RANGIER) /56L€C'T ceLt.

Lo o
e
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